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B I'BOY «Oxkra6pbckaBs mkosa BosHoBaxckoro m.o.»
1. O6mue noJ10xKeHUs

1.1. HacTosiiee nosioxeHue periaMenTHpPYeT JAeaTeIbHOCTh 6ubnuorexu ['BOY
«OxTs0pbeKast mKoa» (Janee — oopasoBarebHas OpraHUu3aIus).

1.2. Hacrosiee nosoxenue pa3paboTaHo B COOTBETCTBUHU ¢ DelepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®@3 «O06 obpa3oBanuu B Poccuiickoit denepanuny, mprukazom
MunkyneTypsl o1 08.10.2012 Ne 1077 «O6 ytBepxkaenuu Ilopsiaka yuera J0KyMEHTOB,
BXOJSIIUX B cocTaB OubimoreyHoro Gpoxaa» ¢ yuetom nucbkMa MuHoOpa3oBaHus OT
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOJIOKEHHH O OHOTHOTEKE
o0meo0Opa3oBaTeIbHOTO yupexxaeHus», Metoauueckux pekomenaauuit ®I'bHY «HIIb nm.
K. Ymmuckoro» ot 31.05.2017, pexomennanuit Munkynbtypst ot 12.09.2017 no padote
O6UOIMOTEK ¢ JOKYMEHTAaMH, BKIIIOUCHHBIMH B (DeZiepalIbHBIN CITMCOK 3KCTPEMHUCTCKHX
MaTepHaloB.

1.3. bubinoreka sBIsieTCs CTPYKTYPHBIM I0JIpa3/ieJIeHueM 00pa3oBaTeIbHOM OpraHu3aluy,
CO3JIaHHBIM B LIEJIAX 00eCcIeYeHus IpaBa y4aCTHUKOB 00pa30BaTeIbHOrO Ipolecca Ha
OecriaTHOE MOJIb30BaHUE OUOIHMOTEYHO-UH(POPMAITHIOHHBIMU PECYPCaMHU.

1.4. ITopsiI0K 1M0JIb30BaHKs HCTOYHMKAME HWH()OPMAIMH, IIEPEYEHb OCHOBHBIX YCIYT U
YCJIOBHSI UX TIPEIOCTABIICHHUS ONIPEIEISIOTCS HACTOSIIMM IOJIOKEHHEM O OMOIMOTEKE 1
IpaBUJIAMHE [0JIb30BaHMsI OUOIMOTEKOM, YTBEPIKIEHHBIMI PYKOBOIMTEIEM 00pa30BaTeIbHON
OpraHM3aIiy. )

1.5. Opranusanust 00CiIy)kKMBaHHSI YH4aCTHUKOB 00pa30BaTeIbHOTO IIpoIecca MPOU3BOIUTCS B
COOTBETCTBHUHU C IIPaBUJIAMM TEXHUKU O€30M1aCHOCTH U IPOTHUBONOXKAPHBIMH, CAHUTAPHO-
T'HTMeHHYECKHMH TPeOOBaHUSAMH.

2. lHean, 3agauu, pyHkuuu 6ub6IHOTEKH

2.1. lenu 6uOIMOTEKH COOTBETCTBYIOT LIEJISIM 00pa30BaTeIbHOM OpraHU3allui U BKIIIOYAIOT
B ce0sl B TOM umciie: GopMHpOBaHKE OOIIEH KYIbTYPhl JUYHOCTH 00YYAIONIUXCS HAa OCHOBE
YCBOCHHSI COJIEPIKaHMsI OCHOBHBIX 0011e00pa30BaTeIbHBIX IPOrPaMM, UX aJanTaius K XKU3HH
B 00IIIECTBE, CO3/IaHUEe OCHOBHI JUTSI 0CO3HAHHOTO BBIOOPA U TOCIIEAYIOIIET0 OCBOCHHMS
podecCHOHABLHBIX 00Pa30BaTeIbHBIX IPOrPAMM, BOCIIHTAHHE TPaKIaHCTBEHHOCTH,

TPy I0TI00Us, YBaXKCHHUS K TIpaBaM M CBOOOaM YeIIOBEKa, JIIOOBH K OKPYXKAIOLIEH IPHpOE,
Pomune, cembe, popMupoBaHue 3710pOBOT0 00pa3a )KU3HU.



2.2. 3amayamu OUOIMOTEKH 00Pa30BaTEILHOM OpraHU3aliy ABJIAIOTCS:

e obecrieueHne yIacTHHKaM 06pa3oBaTebHOro Mpouecca — 00yJalonmmes,
T1e/[arOrHYeckuM paboOTHUKAM, POJUTENISM (3aKOHHBIM TpeJICTABUTEIISM)
o6yuaromuxcst (Jajiee — Mojb30BaTelsiM) — I0CTyna K uH(popMaLuu, 3HAHUSIM,
HJIeSIM, KyJIbTYPHBIM IIEHHOCTSIM ITOCPEICTBOM HCTIOJIB30BAHMA OuOIMOTEYHO-
HH(OPMAIMOHHBIX PeCypcoB 00pa3oBaTe/IbHOM OpraHu3aluu;

e BOCIHTAaHHE KYJHTYPHOTO ¥ IPaXKIaHCKOTO CAaMOCO3HAHHMSI, IOMOIIDL B
COIMATA3AIH 00YUaroIerocsi, pa3BUTHU €ro TBOPUECKOro NOTeHINANA;

e TpHUBJIcUYCHHE 00YJAIOIMXCS K CHCTEMATHYECKOMY TCHHUIO yueOHOi,
XY/I0KECTBEHHOM, HAyUHO-IOMYJISIPHOU JIMTEPATy PbI;

e coeiicTBHE Pa3BUTHIO NI0O3HABATEILHBIX HHTEPECOB U criocoOHOCTEH
o0yJaroImuxcs;

o (OPMHpPOBAHUE HABBIKOB HE3ABUCUMOTO OHOIHOTEYHOTO MOJIb30BATEIA, o0y4eHue
TIOMCKY, OTOOPY ¥ KPUTHIECKOM OlleHKe HHPOpMAIuy;

e COJEHCTBHE MEArOrHYeckuM paboTHIKaAM B O00PE HAYYHO-METOIMYECKOH
JNUTEepaTyphl, HHPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSX B OubIMOTeUHbIH OHL;

e COBEPIICHCTBOBAHHUE IIPEIOCTABISAEMBbIX OMOIHOTEKOM YCIIyT HA OCHOBE BHEPEHHUS
HOBBIX MH()OPMAIMOHHBIX TEXHOJIOTHH U KOMIILIOTEpU3ALII OrOIMOTEYHO-

" BHPOPMAIMOHHBIX IPONIECCOB, HOpPMUPOBAHUE koM(OopTHO# OUGIMOTEUHOM
cpenpl.

2.3. BubroTeKa BBIIOJIHSET CIIeAyomue QyHKIHH:

2.3.1. ®opmupyeT o GubIHOTEIHO-HHOPMAIIMOHHBIX PECYPCOB obpa3oBaTesIbHOM
OpraHU3aI1H:

e KOMILIEKTYET OCHOBHOM (OH/I ydeOHBIMH, Xy0XKECTBEHHBIMH, HAyIHbIMH,
CIIPABOYHBIMH, [1€[arOTHIECKMMH U HayYHO-TIONYIAPHBIMH JOKYMCHTAMH;

e y4acTBYET B KOMIUIEKTOBAHHH CIICIHATN3UPOBAHHOTO donga yaeOHUKaMu U3 YUCIIa
BXOJSIIHX B (pe/iepabHbI IepedeHb y4eOHHKOB, JOMYINEHHbBIX K HCIIOIE30BAHUIO
TIpH peai3alii MEIOIUX OCy1apCTBEHHYIO aKKPEUTAIHIO o0pa3oBaTeNbHBIX
[IPOrpaMM HAYILHOTO OOIIEr0, OCHOBHOIO OOIIEro, CPEHEro o01rero
06pazoBanusl, ¥ y4eOHBIME MOCOOUSMH, JOIYIEHHBIMH K HCTIOIB30BAHHIO TIPH
peau3ali yKa3aHHBIX 00pa3oBaTeIbHbIX TPOTpaMM;

o akkymyJupyeT HOHI JTOKYMEHTOB, CO3/1aBAEMbIX B o0paszoBarelibHOM OpraHu3anuy
(myGuKarmii 1 paboT 1efarorop 06pasoBaTeIbHON OpraHU3aliy, JIy X
HAYYHBIX PabOT K pedepaToB ydaImxcs U Jp.);

e OCYIIECTBJISET Pa3MEIICHHE, OPTaHM3aIMIO K COXPAHHOCTH IOKYMCHTOB;

e OpraHM3yeT M BelleT CIpaBOYHO-OMOIMOrpaduyeckyii anmapar: Karajloru
(and)aBUTHBIH, CHCTEMATHIECKHIT), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
cTaTeii, TeMaTHUECKHE KApTOTEKH), AIEKTPOHHBIH Katajior, 6a3sl JaHHBIX 110
npod i 06pa3oBaTeIbHON OpraHu3aliH.

2.3.2. Ocymectsisier auddepeHnnpoBaHHOE O6ubIMoTeYHO-MHPOPMAITHOHHOE
ob6cTy)KuBaHHE 00yJarOIIUXCS:

e mpenocTaBisieT MHGOPMAIMOHHBIE PECYPChl Ha Pa3IMIHbIX HOCHTEIAX;



e OpraHusyeT 0OyYeHHE HaBBIKAM HE3aBHCUMOTO OUOIMOTEYHOTO MOIB30BATENS U
noTpebuTess HHPOPMAIIKH, COASHCTBYET HHTETPAllUH KOMILIEKCA 3HAHUH, YMECHHH
¥ HaBBIKOB pabOTHI ¢ KHUTOH H HH(OpMaIHen;

e OKa3bIBaeT MH(OPMAIIMOHHYIO IIO/UIEPKKY B PEIICHUH 337124, BOSHUKAIOIIHUX B
npouecce yueOHoit, caMo00pa3oBaTeIbHOM M IOCYTOBOM EATEIbHOCTH
o0yJarommxcs;

e OpraHM3yeT MAacCOBBIE MEPOIPUSITHSI, OPHCHTHPOBAHHBIE HA PAa3BUTHE OOLICH 1
YUTATEJILCKON KYJIbTYPbI INYHOCTH;

e CONEHCTBYET MeAarornyeckuM paboOTHHKAM B OpraHu3aluK 00pa3oBaTeIbHOTO
npoiecca u ocyra 00yJaromuxcs.

2.3.3. OcymectnisieT quddepeHunpoBaHHoe OHOIMOTEUHO-HHPOPMALIHOHHOE
00CITy)KUBAHHUE TTearorH4eCKUX pabOTHUKOB:

e BBIBJISET HH(YOPMAIIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3aIIPOCHI, CBA3AHHBIC
¢ 00y4eHHeM, BOCIIUTAHUEM 00YJalOLIUXCsl;

e coJeicTBYET MPOGEeCCHOHATBHON KOMIIETEHIIMH T1€/1aroroB, NOBBIIIEHUIO
KBaJTM(DUKAIMH, IPOBE/ICHHUIO aTTECTALINH,

e OCYIIECTBISET TeKylee HHPOPMUPOBAHKE (THU HHPOPMAIKMH, 0030PbI HOBBIX
NOCTYIUICHUHN W ITyOTUKaLMi);

e CIOCOOCTBYET MPOBEAEHHUIO 3aHATHIH 110 GOPMHPOBAHUIO HHPOPMAIHOHHOM
KYJILTYPBI 00yJaroIuXcsl, ABIsETCs 0a30M Jiis MPOBEICHUS NPAKTHUCCKUX 3aHATHH
1o pabote ¢ “HGOPMALMOHHBIMH PECYPCAMH.

.

2.3.4. OcymectnisieT mudpepennnpoBanHoe GHOIMOTEIHO-HHYOPMALOHHOE
06CITy)KUBaHUE POUTENEH (3AKOHHBIX TIPEJICTABUTENEH) 00y YarOmuXCs:

e YJIOBJIETBOPSET 3aIPOCHI MOJIb30BATENIEH U HHPOPMUPYET O HOBBIX NOCTYIIEHUAX B
OubIMoTEKY;

e KOHCYJITHPYET ITO BOIIPOCAM OPraHM3al[MK CEMEUHOTO YTCHUS, 3HAKOMHUT C
nH(pOpMaIEei o BOCIIUTAHUIO JIETEH;

e KOHCYJILTHPYET [0 BOIPOCAM yUeOHBIX M3/IaHuM [l 00yYaromuXCsl.

3. Opranu3anus JesiTeIbHOCTH OM0IMOTeKH

3.1. O611ee pyKOBOJCTBO AESATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOAMTEb
00pa3oBaTeIbHON OpraHu3alyy.

3.2. HemocpeIcTBEHHOE PYKOBOJCTBO OHOIMOTEKOM OCYIIECTBIISIET 3aBEYOLIHH
OUOIHOTEKOH, KOTOPBII Ha3HAYAETCS PYKOBOAUTENIEM 00pa30oBaTe/IbHON OpraHu3aliy.

3.3. 3aBenyromuii GuOIMOTEKOI HEceT OTBETCTBEHHOCTD B IPEIENiax CBOCH KOMIICTEHIIMM 32
OPraHU3AIMIO U PE3YJIBTAThI JEATEIbHOCTH OUOIHOTEKH.

3.4. 3aBeayronmii OMOIMOTEKOM pa3pabaThIBACT M NPEACTABIISCT PYKOBOUTETIO
00pa3oBaTebHOM OpPraHU3alMHi Ha yTBEPKICHHUE CIICYIOIHE JOKYMEHTL:

e TIOJIOKEHHUE O OUOIMOTEKE, IPaBUIIa ITOJIH30BaHU OMOIHOTEKOM;
o TIOJIOXKEHHE O TUIATHBIX yCayrax OubimoTeku;
e IUIAHOBO-OTUETHYIO JTIOKYMEHTALMIO.



3.5. B cocraB GuOIMOTEKH BXOJIHT:

¢ a0OHEMEHT;

* YHTAIBLHBIH 3aT;

® OT/E] yYeOHUKOB;

e oTaen HHPOPMaHOHHO-6UGHOrpaduuecKoii paGoTHL;

* . GoHI 1 crIENMATH3MPOBAHHBIIA 3a1 PAGOTHI C MyJIbTUMETHHHBIMHE H CETEBLIMMU
JOKYMEHTaMH;

e MeaHaTreKa.

3.6. bubnoteuno-nupopmamonHoe 06cTyKUBaHIE OCYIIECTBIISIETCS B COOTBETCTBUH C
TUIaHaMK PabOThI OUOIMOTEKH M PEXUMOM PaGoTHl 06Pa30BaTENBHOIM OpraHu3aIiH.

3.7. bubnanoTexa BrpaBe HPeOCTABISTH IJIATHbIE OubsmoTeUHO-NHOPMALMOHHDIE YCITYTH,
TIEPEHCHB KOTOPBIX ONPEEISACTCS YCTaBOM 00pa3oBaTesbHOM OpraHH3aIyHy.

3.8. Pexxum paboter OubimoTteku onpeernsercs 3aBeyIOIUM OUOIMOTEKOM ¢ yueToM
pexkuMa paboTel 00pa3oBaTeIbHON opranmsaruu. OIHH pa3 B MecsIl IpeycMaTpuBaeTcs
CaHMTAPHBIH JI€Hb, B KOTOPBIN 00CITy)KMBaHHUE TI0JIb30BATENEH He IIPOU3BOIUTCS.

4. Yder noctyn/ieHnst ¥ BHIOBITHS JOKYMEHTOB GHGIHOTETHOr0 phonga
4.1. IlpueM TOKYMeHTOB B pOH/I GHOIHOTEKH BKITIOUAET CIIEYIOLIHE OTIePalMH:

* CBepKa IOCTYILIEHHH C IEPBHYHBIM yYETHBIM JOKYMEHTOM (HAKJIa Has, aKT),
BKJIFOYAIOIMM CIIHCOK TIOCTYIMHBIINX JOKYMEHTOB;

* COCTaBJICHHE EPBUYHOTO YYETHOTO JIOKYMEHTA JJisl [IOCTYIIIeHHI 6e3
COIPOBOIUTEIBHON JOKYMEHTALNY;

® PCTACTpalUs MOCTYIHUBIIAX IOKYMEHTOB B PETHCTPAX CYMMAapHOTO, TPYHIIOBOIO U
uHmBHAyanbHOro yyera (I'OCT 7.0.93-2015 «bubnmoreunsiii gons. TexHonorus
(bopmupoBanus»).

4.2. Ilpu monoNHEeHUH OCHOBHOTO GHBIMOTEYHOrO (ponna HEOOX0MMO COOITIONATE
TpeboBanus PenepanbHOro 3akoHa ot 25.07.2002 Ne 114-d3 «O IIPOTUBOAECHCTBUH
SKCTPEMUCTCKOM JeATETbHOCTUY. JIOKyMEHTHI, BKIFOYEHHEIE B DenepasibHbIHA CIUCOK
SKCTPEMHUCTCKHX MaTepualioB (nanee — @COM), onyO1MKoBaHHEIH Ha ourmansHOM caiite
Munzocra (http://minj ust.ru/ru/extremist-materials), mpao6perars 3alpeIeHo, npu
BBIABJICHUH MX B (DOHJIE — M3BIMATh U3 JOCTYIIA.

4.3. Y4er u 06paboTka JJ0KYMEHTOB GHOIMOTEYHOTO ¢boHpa.

4.3.1. Y4er n 06paGoTKa JOKYMEHTOB OCHOBHOTO (honyra ocymecTBiIseTCS MHAMBH Ty aIbHBIM
cnocoboM. CBelIeH s O TIOCTYIMBIINX MEYATHBIX TOKYMEHTAaX BHOCSTCS B «Knury
CYMMapHOro y4eTa JOKYMEHTOB OCHOBHOTO (hOH/Iay.

[octynuBimm 1okyMeHTaM IIPHCBAMBAIOT MHMBH /LY AIbHBIH PETUCTPALHOHHBII HOMED
(MHBEHTApHBIH HOMEP HIIM HHOM 3HAK, IPHHSATHIA B KAYECTBE PEruCTPalMOHHOTO HOMEDA,
CHCTEMHbIH HOMEp JUIsl 3JIEKTPOHHBIX JI0KYMEHTOB) M (P XpaHEeHHs.,



PCFHCTpaIII/IOHHBIC HOMEpaA " I_III/I(bpr OTMEUArOT B pErucTpax UHJIUBUIYAJIIBHOI'O ydeTa
JOKYMEHTOB — HHBCHTapHOﬁ KHUTIE, KapTOTEKE peI‘I/ICTpaIII/II/I raser, XKypHalJloB, y‘-lCTHOfI baze
JTaHHBIX.

Bce sx3eMILISIphl TPHHATBIX y3iaHuii mremmnemoioTes. [temmnens ¢ HAaUMEHOBAaHUEM
06pazoBaTebHOM OpraHu3alliy J0JDKEH GBITH IPAMOYTOJIBHON GOPMBIL, pa3MEPOM HE
Gonpie ueM 1,5 X 4 cM.

[IITemMmes CTaBUTCA Ha 000pOTE THTYJIBHOTO JIMCTa (IIp¥ OTCYTCTBHH THTYJIHHOTO JIHCTA —
Ha TepBO# CTPaHMIIE TEKCTA MO/ saraBuem), Ha 17-# CTpaHHIE TI0]] TEKCTOM B JICBOM
HIDKHEM YTy ¥ Ha 060pOTE KaikK/0T0 IPHIOKEHHA. Ha 6pomumopax U )ypHajax mTeMIierb
CTABATCS TOMBKO HA OOJIOXKKE HIIM HA [IEPBOH CTPAHHIIE TEKCTA.

CocTaB 0cHOBHOTO (hoH/1a HUKCHPYETCs B KapTOTHOM an(aBUTHOM Kartajore, B
5IEKTPOHHOMN Oa3e TaHHbIX OUOIMOTEKH.

4.3.2. Yuer u 00paboTKa CrelHalIn3upOBaHHOIO ¢doHna. Crienuati3poBaHHbli GOHT
YUHTHIBACTCS M XPAHUTCSA OTACIBHO OT OCHOBHOTO OubIOTEYHOro POH/A.

Yuet JTOKYMEHTOB CreluaInu3upoOBaHHOIO (I)OH)Ia, KakK MHOFOBKBeMHHHpHOﬁ JaTepaTryphbl,
OCYILIECTBIISACTCA IpyHIOBbIM cr1oco0om 1 OTpaXXacTcs B «Kuure CyMMapHOTI'o y4deTa
y‘ICGHOI‘O (I)OH,Ha» U B KapTOTEKE peFI/ICTpaIII/IOHHI:IX KapTOUCK.

Ha Kkayk10e HAuMEHOBaHHME JOKYMEHTOB CIICIHATH3HPOBAHHOTO dona 3aBouTCs OTAEIBHAS
yueTHas KapTouka. KapTouku ¢ oubnmorpaguIeCKuM ONMCAHACM U3IaHui y9eOHUKOB
PACCTaBIISIOTCS B YYETHYIO KapTOTEKY 10 KJaccam, a BHYTPH KJIaccoB — 10 aidaBuTy
damuuii aBTOPOB MK sarmapuii. [t KOHTPOJIS 32 COXPaHHOCTBIO YHETHBIX KapTOUeK OHU
perucTpupyroTcs B «JKypHane perucTpanii yUETHBIX KapPTOUeK yUCOHUKOBY.

Texumueckasi 06paboTKa JTOKYMEHTOB IIPE/LyCMATPUBACT CIIe Iy OIHE ONePaAIInH:

e [POCTABICHHME HA KAX/OM JOKYMCHTE IITEMIICIIA OUOIMOTEKH B COOTBETCTBUH C
nyHKToM 4.3.1 HACTOSIIETo TOMOKCHHS,

e YCTaHOBJICHHE CPEJCTB 3aIUTHI OT YTPaThl (MarHUTHBIHA JATYUK, PaJMOYHIL, UHOMN
BHJI MAPKHPOBKH);

e H3rOTOBJICHME W MPHKPEIUICHHE K JOKYMEHTY Iaclopra yueOnuka. [Tactopt
yueOHHKA IPUKIICHBACTCS HA nocleHel cTpanuie yaeOnuka. 3amoHACTCs NpH
BbIJIaU€ YUTATEIIO.

Vyer creluain3npoBaHHOTO (OH/A IPeIyCMaTpUBACT OTpa)XeHHE ero cOCTaBa B CIPaBOIHO-
oubaMorpaduIeCKoM ammnapare 616 IMOTEKH, B TOM UHMCIIE B JIEKTPOHHOM Oase TaHHBIX.

4.4. BpiGbITHE JOKYMEHTOB OHOIMOTETHOTO dona.

4.4.1. TIpuaurHbL, IO KOTOPBIM JIOKYMEHT MOKCT GLITH BHIBEIEH H3 COCTaBa OMOIMOTEYHOTO
oH/a, BKIIIOYAIOT B TOM YMCIIC BETXOCTD, 1eeKTHOCTD, YCTapeIIoCTh MO COACPIKAHUIO,
yrpary. ckmoueHne JOKyMCHTa U3 GuOMoTeuHoro oH/Ia MPOBOIUTCS HA OCHOBAHNH
apaM3a cocTaBa GuéMmoTedHoro Gonaa u pe3yabTarToB ero IIPOBEPKH.



4.4.2. Ilon BETXOCTBIO JOKYMEHTA IIOHUMAIOT PE3yJIbTaT €CTECTBEHHOIO CTAPEHHS HIIH
(bU3NYECKOro U3HOCA JOKYMEHTA.

4.4.3. Tlox neeKTHOCTHIO JOKYMEHTa HOHUMAIOT YaCTHYHYIO WK MOJHYIO yTpary
HKCILTyaTallMOHHBIX KAYeCTB IOKYMEHTA B pe3yJIbTaTe BHEIIIHEIO BO3/IEHCTBHS.

4.4.4. Tlon ycTapenocThio IO COJIEPIKAHUIO IOHUMAIOT TIOTEPIO aKTYaIbHOCTH TEMATHKH,
NOATBEPKIAEMYIO OTCYTCTBUEM CIIpOCA YHTATE e, HEBOCTPEOOBAHHOCTHIO B
nepepacrpeieNICeHud | peaTH3aiuy.

4.4.5. Ilon yrparoit JOKyMeHTa IOHUMAIOT €r0 OTCYTCTBHE B (hOH 1€ OUOIHOTEKH 1O
NPUYMHAM [I0TEPH, XUIIECHUS, O€ICTBUI CTUXUIHHOTO, TEXHOT€HHOTO (B TOM YHCJIE
XaKepCKOM aTaku ¥ HEBOCCTAHOBHMOTO COOSI QJIEKTPOHHOTO 000PY I0BAHHMSI) HIIH
COLIMAIBHOTO XapaKTepa, 0 HEYCTAHOBICHHOMN IPHYUHE.

4.4.6. IIpouecc UCKIIIOYEHHS TOKYMEHTOB U3 (hoH/Ia OHOIHOTEKH OCYIIECTBIISETCS B
cootBeTcTBHH ¢ [lopsiikoM ydera JOKyMEHTOB, BXOSIIMX B COCTaB OMOIHOTEYHOTO (POH 1A,
YTBEPXKIECHHBIM NTpuKa3oM MuskyasTypsl ot 08.10.2012 Ne 1077.

4.4.7. BeIObITHE TOKYMEHTOB OHOIHOTEYHOTO (HOHIA IPOM3BOAUTCS B PE3YIILTATE UX
CIIMCaHUsI KOMHCCHEMN, CO3/IaHHON PyKOBOIUTEIeM 00pa30oBaTeIbHOM OpraHu3aliH.

4.4.8. YTunuzanus CIMCaHHbIX IOKYMEHTOB OHOIHOTEYHOTO (hOH A IPOU3BOIMUTCS B
COOTBETCTBHUU C 3aKOHOAATEILCTBOM PD.

S. IIpoBepka 10KyMeHTOB 6HOHOTEUHOT0 (poHI2

5.1. IlnanoBas mpoBepka JOKyMEHTOB OHOIHOTEYHOr0 (hOH/IA TPOBOJUTCS C
MEPHOJIUIHOCTBIO OJIMH Pa3 B IIATh JIET HA OCHOBAaHUHU IpadyKa MPOBEPKHU, YTBEPIKIEHHOTO
3aBeJlyIOMUM OMOINOTEKOM.

5.2. BHemiaHoBas IpoBepKa JOKYMEHTOB OHOIHOTEUHOr0 (hOH/Ia IIPOM3BOIUTCS B
00s13aTeIbHOM TIOpSI/IKE:

e IIpPH BBIABJIECHUH (PAKTOB XUIIEHUS, 3TI0YIIOTPEOICHHUS WK MTOPYH JIOKYMEHTOB;

¢ B Clly4ae CTUXHHHOro OeJCTBUS, 0XKAPA WU IPYTUX YPE3BBIYANHBIX CUTYAIIHH,
BBI3BAHHBIX YKCTPEMAJIBHBIMU YCIIOBUSIMH;

e IIpU PEOpraHU3aluy WiIK JIMKBHALUU 00pa30BaTeIbHONU OpraHU3alliH.

5.3. IlpoBepka (oHza Ha TPeMET HAINYKS B HEM JOKYMEHTOB, BKIIOYEHHBIX B
OCOM, npoBoauTCS:

e IIpH IIOCTYIUIEHUH HOBBIX JJOKYMEHTOB B (DOH/I;
e CHCTEMAaTHYECKH (He peke OJHOTO pa3a B TpH Mecsina) myrem cBepkd PCOM co
crpaBouYHO-OubIMorpaduveckum anmnaparoM GoH1a OUOIHOTEKH.

5.4. Tlo uToram npoBepKH 3aBeAYIOIN OHOIHOTEKON COCTABIISET aKT, IOAIKMCHIBAET U
XPaHUT €ro B OUOIMOTEKE B TeUEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIJIATYpoii nen. Eciu
KaKue-TO JIOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOM IPUYHMHE, TO K aKTy
IPUKJIaBIBAETCS UX CIIUCOK, B KOTOPOM (DMKCUPYIOTCS CBECHHUS O KOJHYECTBE JJOKYMEHTOB



PerucTpansonnbie HoMepa i (Pl OTMEYAIOT B PETUCTPAX HHANBU/IYaIbHOTO y4eTa
JIOKYMEHTOB — MHBEHTAPHOH KHUTe, KAPTOTEKE PETMCTPAIHH Ta3€T, KyPHAIOB, y4eTHO# Oase
JTAaHHBIX.

Bcee dK3eMInIphI IPUHATHIX W3/1aHuil mremnemorores. [ltemmnens ¢ HAUMEHOBaHUEM
06pa3oBaTeIbHON OpPraHU3aIiy JODKEH ObITh MPAMOYTOIbHOM (bopMBI, pazMepOM He
oouibiie yeM 1,5 x 4 cM.

[1ITemmens cTaBUTCA Ha 000POTE THTYJIBHOTO JTHCTA (TP OTCYTCTBUH TUTYJIBHOIO JIMCTA —
Ha NIepBO# CTpaHHMIIE TEKCTA [I0J] 3arylaBieM), Ha 17-i cTpaHuMIe [0/ TEKCTOM B JIEBOM
HIDKHEM YIJTy M Ha 000poTe Kaxkaoro npujoxenus. Ha Opornmopax u xypHajax ITeMIICb
CTaBUTCS TOJBKO Ha 00JIOKKE WIIM Ha NIEPBOM CTPAHMIIE TEKCTA.

CocTaB 0OCHOBHOTO (hoH/1a HPUKCHPYETCsl B KAPTOYHOM alipaBUTHOM Kartajore, B
SIEKTPOHHOU Oa3e JaHHBIX OMOJIMOTEKH.

4.3.2. Yuer u 06paboTka crenuatu3upoBassoro Gporna. CnenuannsupoBaHHbIi GOHI
YUHTHIBACTCS M XPAHUTCS OT/EIIBHO OT OCHOBHOTO OMO1HOTEYHOrO (oM.

VueT JOKyMEHTOB CIEeIMATM3UPOBAHHOTO (hOH/IA, KAK MHOTOIK3EMILIIPHOM JTIUTEPaTyPhI,
OCYIIIECTBISETCS TPYIIOBBIM CIIOCOO0M M oTpakaeTcs B « KHUre CyMMapHOro y4era
y4eOHOro (oHIa» U B KApTOTEKE PErMCTPALIMOHHBIX KapTOUeK.

Ha kax10e HaMMEHOBaHHUE JJOKYMEHTOB CIIEIMATH3HPOBAHHOT0 (POH/IA 3aBOIUTCS OTACTbHAS
yueTHas kaprouka. Kaprouku ¢ 6ubmuorpadpuieckum oOnucanaeM H3aHui y4eOHUKOB
PACCTABIISIOTCS B YUETHYIO KApTOTEKY 110 KJlaccaM, a BHYTPH KJIaccoB — 110 andaBuTy
daMumii aBTOPOB WK 3ariaBui. st KOHTPOJIS 32 COXPAHHOCTBIO YIETHBIX KAPTOYCK OHH
peructTpupyrotcs B «KypHase perucTpariy yYeTHbIX KapToueK YUeOHHKOBY.

Texuuueckas 06pa60T1<a JOKYMEHTOB ITpeayCMaTpUBaeT CICAYIOMHUC OICpanuu:

e IIPOCTABJICHHE HA KAXIOM JTOKYMEHTE ITeMIIENs OUOINOTEKH B COOTBETCTBUM C
MyHKTOM 4.3.1 HacTOSAIIETO MOJOKESHHUS;

e YCTAHOBIIGHHE CPEJICTB 3aIIMTHI OT YTPAThl (MArHUTHBIN JaTYMK, PaJHOIHII, HHOH
BHUJI MAPKHPOBKH);

e W3rOTOBJICHHE ¥ NIPHKPEIUICHHE K JOKYMEHTY Iacnopra yuebnuka. [lacropt
yueOHMKA MPUKIIEMBAETCS Ha MIOCIeHel cTpaHuIe y4eOHUKa. 3aIl0NHsIeTCs pU
BbIJIa4€ YUTATEIIIO.

VyeT crerualIn3upoBaHHoro (poHIa MpeycMaTpuBaeT OTPAKEHHUE €ro coCTaBa B ClIpaBOYHO-
6ubarorpaduueckoM annapare GUOIMOTEKH, B TOM YHCTIE B 3JIEKTPOHHOM 0a3e NaHHBIX.

4.4. BeiOGbITHE JOKYMEHTOB OubIHOTeYHOr0 QoH/IA.

4.4.1. IlpuumHbL, 110 KOTOPHIM JOKYMEHT MOXET ObITh BBIBE/ICH U3 COCTaBA OUOIMOTEYHOTO
(oHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTb, IEPEKTHOCTD, yCTAPENIOCTh 110 COACPIKAHMUIO,
yTpary. Mckimodenne JoKyMeHTa n3 6HOIH0TeYHOro hOH/a MPOBOIUTCSA HA OCHOBAHUH
aHaIM3a cocTaBa oMbaMoTeuHOro (HOHIA ¥ PE3YIBTATOB €I0 IMPOBEPKH.



6u6IMOTEYHOTO (DOH/IA B HATMYHMH U KOJMYECTBE OTCYTCTBYIOIIMX AOKYMEHTOB, B TOM qHUCIIe
[10 HEYCTaHOBJICHHO} MPHYKMHE. B akTe TaKke yKa3blBAIOTCS HOMEP M JlaTa aKta
NpebIIy el TIPOBEPKH.

HpI/I BBISIBJICHUH B IIPOLIECCE MTPOBCPKUA q)OHIIa OTCYTCTBYIOIIHNX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHH A BUHOBHBIX JIHI] y6BITKI/I 0 HeJJocTavyaM CIIHUCHIBAIOTCS B
COOTBETCTBHHU C IICﬁCTBYIOHIPIM 3aKOHOAaTCIILCTBOM.

5.5. Jlns mpoBepku GubImoTeynoro Gpona 00pa3oBaTeNbHON OpraHu3aiy Ha IPEAMET
HAJMuMs B HeM JIOKyMEHTOB, BKJIIo4eHHBIX B @COM, B 00pa3oBaTeNbHOM OpraHu3aliuy
cosaeTcst crenuanbHas Komuccns mo cepke GHOIMOTEUHOT0 Qonma ¢ DeepaIbHbIM
CITHCKOM PKCTPEMUCTCKUX MAaTEPHAJIOB, BBISBICHUIO, H3BATHIO U YHUHUTOKCHHIO
YKCTPEMHUCTCKUX MaTepraioB (nanee — KOMHCCH 10 MPOBEPKE SKCTPEMUCTCKHX
MaTepuaoB), KOTOpasi CHCTEMAaTUYECKH (HE PExe OTHOTO pasa B TP Mecsla) OCYyIIEeCTBISET
MpoBepKy OHOTHOTETHOTO don/a o6pa3zoBaTeIbHOM OpPraHU3alluy Ha NPEIMET HAIMIHUSA B

HeM JJOKYMEHTOB, BKIIoUeHHBIX B @COM, myTeM CBEpKH OCDM co cripaBOYHO-
GuGHOrpaduIecKuM anmaparom Gponsa.

[Ipu BBISIBICHUH JOKyMEHTA, BKIIIOYEHHOT'O B ®CHOM, Ha sTane KoMIuieKTopanus Qo
yKa3aHHbIA JTOKYMEHT He MO/UICKUT BKIIOUCHHUIO B 6ubImoTeYHBIH (O T 00pazoBaTEIbHON
OpraHu3alyy.

B cirydae BBISIBICHHUS JOKYMEHTa, BKIFOUYEHHOTO B ®CHOM 1 yxe Haxoserocs B Gonze
GUOIMOTEKH 00pa30BATEIBHOM OpraHU3alliy, JOKYMEHT HCKIIIOIACTCA U3 OHOJIMOTEYHOIO
boHIa U MIOIIEKHUT YHHITOKCHHIO.

6. Iopsinok nosib30BaHus OMOIHOTEKOMH

6.1. 3anuch 00yJaroImKXcst 00pa3oBaTebHON OpraHu3allii B OUOIMOTEKY TIPOU3BOAUTCS 110
CIIMCOYHOMY COCTaBY KJlacca B HHIMBHIYallbHOM HOPSIJIKE, EAArOrHueCKUX M MHBIX
paboTHUKOB 00pa30BaTEIbHON OpraHu3aly, pouTesneil (MHBIX 3aKOHHBIX npeICTaBUTENCH)
obyuaroruxcst — o nacnopry. llepeperncrpanus noJip30Baresei OuoIMoTeKH
IIPOU3BOJIUTCS €IKETOHO.

6.2. JIOKyMEHTOM, TTOTBEPKIAFONIUM IIPABO MOJIb30BaHHU ONOIMOTEKOM, SIBIISECTCS
ymTaTeLCKHi (opmyJp. UnTaTenbekuil GopMysp (uKcHpyeT 1aTy BbIIauH
T10J1b30BATEITIO TIOKYMEHTOB 13 (hoH1a OMOIMOTEKH U UX BO3BPALICHHS B OUOIHOTEKY.

6.3. TTopsI0K 10JIB30BaHUs A00OHEMEHTOM:!

6.3.1. IToap30BaTE M UMEIOT TIPABO MOJIYYHUTh HA JIOM M3 MHOTOTOMHBIX u3nanuil e 6osee
JIBYX JIOKYMEHTOB OJTHOBPEMEHHO.

6.3.2. MakcuMaJIbHbIE CPOKH I0JIb30BaHUS JIOKYMEHTAMMU!

o yueOHMKH, yueOHbIE TTOCOOUS — yueOHBI IO,

e HAyYHO-TIOMYJISIPHAsI, TO3HABATENbHAS, XYI0KECTBEHHAS JINTEPATypa — OLMH
MecsILL;

e TEPHOJMYECKHE M3IaHMs, U3/[aHHUs IOBBIIIEHHOTO CIPOCa — 15 nuew.



6.3.3. Ilomp3oBaTeny MOTYT IIPOIMTE CPOK TI0JIb30BAHHUS JOKYMEHTAMH, €CJIM HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX I0JIH30BATENIEH.

6.4. ITopsiiok M0JIb30BaHMS YUTATBHBIM 3aJI0M.
6.4.1. JlokyMeHTBI, Ipe/IHA3HAYCHHBIE JUIs padOThI B YATAIILHOM 3ajI€, Ha JIOM HE BBIIAIOTCAL.

6.4.2. DHIIUKJIONIE MU, CIIPABOYHUKH, PEIKHE, IICHHBIE M MMEIOIIUECS B €IMHCTBEHHOM
9K3EMILISIPE JJOKYMEHTBI BBIIAIOTCS TOJIBKO Uil pabOTHI B YATAIIBHOM 3aJI€.

6.5. llopsinox paboTsl ¢ KOMIIBIOTEPOM, PACTIOIOKEHHBIM B OUOIHOTEKE.

6.5.1. PaboTta ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTeIbHOTO MPOLECCa IPOU3BOIUTCS IO
rpauKy, yTBEp:KICHHOMY PyKOBOJUTEIEM 00pa30BaTeIbHOM OpraHu3aiuy, U B
IIPUCYTCTBHH COTPYIHUKA OMOIHOTEKH.

6.5.2. Paspemaercs paboTa 3a OJJHUM II€PCOHAIBHBIM KOMITHIOTEPOM He GOJIee IBYX YETOBEK
0JIHOBPEMEHHO.

6.5.3. Ilonp30Barens uMeeT IpaBo paboTaTh ¢ COOCTBEHHBIM HOCHTEIEM HH()OPMALIMH HOCIIE
IIPEIBAPUTENILHOIO TECTUPOBAHUS €r0 paOOTHUKOM OHOJTHOTEKH.

6.5.4. o Bcem Bompocam noucka UHGOPMAIMH B HHTEPHETE T10JIL30BATENb J10JDKEH
oOpamaTbes K paboTHHKY OMOIMOTEKH; 3anperaeTcsi 00paleHue K pecypcaM HHTEPHETa,
IIpeIoJaralonyM OIiary.

6.5.5. PaboTa ¢ KOMIBIOTEPOM IIPOU3BOIUTCS COITIACHO YTBEPIKIACHHBIM CAHUTAPHO-
TMTHEHUYECKUM TpeOOBaHHUSIM.

7. IlpaBa u 00s13aHHOCTH OHOJIMOTEKH
7.1. PaboTHUKH OUOIMOTEKH HMEIOT TTPaBo:

* CaMOCTOATENILHO BBIOMPATH (POPMBI, CPEACTBA H METO/IbI OUOIHOTEYHO-
UH(POPMAIIMOHHOTO 00CITy)KMBaHUS 00pa30BaTELHOTO M BOCIIMUTATENBHOTO
IPOLIECCOB B COOTBETCTBHHM C LIEJISIMH U 33/Ja4aMH, YKA3aHHBIMU B YCTaBE
00pa3oBaTeIbHON OpraliM3aliy U TOJIOKEHHH O OHOIHOTEKE;

* IMPOBOJHTHL B YCTAHOBJIEHHOM NOPSIKE (aKyJIbTaTUBHBIC 3aHSITHS, YPOKH M KPYIKKH
OubMoTeUHO-OHOMMOrpaUueCKUX 3HAHUM U MHOOPMAIIHOHHOMN KYJIBTYPHI;

* OIPEJENATh HCTOYHMKU KOMIIIEKTOBAHUS HH()OPMAIIMOHHBIX PECYPCOB;

e H3BIMaTh U PEAIU30BBIBATE JJOKYMEHTHI U3 ()OH/IOB B COOTBETCTBUH C MHCTPYKIIMEH
1o yuyery 6ubauoreusoro GpoHa;

e y4acCTBOBAaTh B YNIPABJIECHHH 00pa30BATEIHHON OpPraHU3al[iy B OPSIKE,

OIIPEIEIISIEMOM YCTaBOM;

y4acTBOBATh B COOTBETCTBHH C 3aKOHOAATENILCTBOM P® B pabore OHOIMOTEYHBIX

accoIMaIyi UK COI030B.

7.2. PaboTHUKH OMOIIMOTEK 0OSI3aHbI:



8.1.

e 00€CnevuTh MOJTH30BATENSIM BO3MOXKHOCTH paboThl ¢ HH(GOPMALIMOHHBIMHA
pecypcamu OUOIHOTEKH;

e HH()OPMHUPOBATH ITOJIH30BATEIIEH O BUIAX MPEIOCTABIISIEMbIX ONOINOTEKOM yCIIyT;

e OCYIIECTBJISTH IUIAHOBBIC M BHEIIJIAHOBBIE IIPOBEPKH OHOIMOTEUHOTO (hoH A,
PEryJISIPHO OCYIIECTBIATH IPOBEPKY OnbIuoTeyHoro Goua 00pazoBaTesIbHON
OpraHu3alliy Ha IPeAMET HAJIMYUS B HEM JOKYMEHTOB, BKIIFOUeHHBIX B DCOM;

e o00ecrevnTh HAYYHYIO OpPraHu3aIHio GOHIOB U KaTaJICTOB;

e (opmupoBaTh GOH/IBI B COOTBETCTBHH C YTBEPXKJAECHHBIMHU (e/iepaTbHBIMH
NepevyHsIMHU Y4eOHBIX M3/1aHUi, OCHOBHBIMH 00pa30BaTEIbHBIMU IIPOrPAMMaMH
00pa3oBaTeNIbHOW OpraHU3aluH, HHTEPECAMHU, IIOTPEOHOCTSIMHU U 3alpOCcaMH BCex
KaTeropuil moab30BaTENeH;

e COBEPIIEHCTBOBATh HH(MOPMAIIMOHHO-OuOIHOrpadhudeckoe u 6GubIMOTEYHOE
o0city>)KMBaHUE 110JIb30BaTENICH;

e obecreynBaTh COXPAHHOCTH MCIIOJIb30BaHMSI HOCUTENIEH HH(OpMAIH, HX
CHUCTEMaTH3AIIHNIO, pa3MeIleHHE U XPaHEHHE;

e o0ecrnieunBaTh peskuM paboThl B COOTBETCTBUU C MOTPEOHOCTSMU MOJIL30BATENEH U
paboToii 06pazoBaTeIbHON OpraHU3alHiH;

e OTYUTHIBATHCS B YCTAHOBJIEHHOM IOPSIJIKE MEPE]] pyKOBOIUTEIEM 00pa30BaTEIbHOM
OpraHu3aluy.

8. IIpaBa u o0s13aHHOCTH NOJIb30BaTE el OMOJIHOTEKH
[Tonp3oBareny OUOIMOTEKH UMEIOT TTIPABO:

e IIOJIy4YaTh IMOJHYIO HHYOPMAIHIO O cocTaBe OubOIMoTeUHOro (hOHa,
HH(POPMAIIMOHHBIX Pecypcax U IPeI0CTaBIsIeMbIX OMAIMOTEKOH ycilyrax;

e II0JIb30BATHCS CHPABOYHO-OMOIHOrpadUeCKUM armnapaToM OU0IMoTeKy;

e [OJy4aTh KOHCYJbTAIIHOHHYIO TIOMOIIb B IIOUCKE U BEIOOPE NCTOUHHKOB
uHpOpMaIIHH;

e TIOJyYaTh BO BPEMEHHOE I0JIb30BaHUE HAa a00OHEMEHTE M B YUTAIBHOM 3aJie
HeYaTHbIC M3/IaHusI, ayAMOBU3YyaJIbHBIE JOKYMEHTHI U APYTHEe HCTOYHUKU
uHbopmaImu;

e IIPOJUIEBATH CPOK IOJI30BAHHS IOKYMEHTAMHU;

e I[IOJIy4aTh TeMaTHYECKue, pakTorpaduyeckue, yrouHsronye u oubmorpapuyueckue
CIIpaBKH Ha OCHOBE (hOHa OMOINOTEKH;

e IOJyYaTh KOHCYJIBTAIIMOHHYIO IOMOIIH B paboTe ¢ nHpOpMAaIie npu

MOJIb30BAaHUHU DIIEKTPOHHBIM U MHBIM 000PYI0BaHHEM;
y4acTBOBATh B MEPOIIPHATHUSX, TIPOBOJTUMBIX OUOIHOTEKOIA.

8.2. ITonp3oBarenn OMOIMOTEKH 00s3aHbL:

e coOMOAaTh NMpaBUIIa MOJIb30BAHUS OUOIMOTEKOM;

e OepeXHO OTHOCUTHCS K IPOU3BEICHUSM TIe4aTH (He BBIPHIBATh, HE 3arudarh
CTpaHHII, HE JIeJIaTh B KHUTax IMOJYePKUBAHUN, IOMETOK), HHBIM JOKyMEHTaM Ha
pa3IMYHBIX HOCUTEISIX, 000PYI0BaHUIO, HHBEHTAPIO;

e II0JIICPXKUBATH MOPSIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIHOTEKH, PACIIOIOKEHHUS KapTOUYEK B KaTajlorax U KapToTeKkax;

e TI0JIb30BATHCS IEHHBIMU U CIIPABOYHBIMHU JOKYMEHTAMH TOJIHKO B IOMEILIEHUN
oubnHoTEKM;



yO€IUTHCS IIPH TOTyYEHHH JOKYMEHTOB B OTCYTCTBUH J€(EKTOB, a IpH
obHapyXKeHHHU TPOHH(POPMHPOBATH 00 3TOM pabOTHHUKA OMOIHOTEKH.
OTBeTCTBEHHOCTD 3a OOHAPYKEHHBIE IEDEKTHI B CIABAEMBIX JOKYMEHTAX HECET
MIOCJIETHUH TOJIh30BATEb;

PacCIHUCHIBATLCS B YATATEIBCKOM GOPMYIISpE 3a KaXKIbIi MOJTyYEeHHBIH JOKYMEHT
(uckmouenue: o0yyaromuecs 1-4-X KIaccoB);

BO3Bpalarh JOKYMEHTBI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3aMEHATH JJOKYMEHTBI OMOJIMOTEKH B Cllydae UX YTPaThl WK OPYH UM
PaBHOLEHHBIMH JIMOO KOMIIEHCHPOBATH yIIep0d B pa3zMepe, YCTAaHOBJICHHOM
[IpaBUJIaMH 110JIb30BaHUS OUOITHOTEKOI;

MOJIHOCTBIO PACCYMTATHCS ¢ OMOIMOTEKON 110 HCTEUEHUH CPOKa OOYUYEHHUS WU
paboThl B 00111€00pa30BaTEILHOM YUPEIKICHUH.,



